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Hacrosuee Tlosowenne paspaborano ma ocnosannn Koncruryuwn Poccuitckoil Mesepaiin,
®depeparbioro sakona or 19 nexabps 2005 Nel60-®3 «O parnduxaumn Kousenuun Cosera
Esponst 0 3ampre (WINYECKHX /MU NP aBTOMATHIHPOBAHHOH oGpaboTke NEPCOHATHHBIX
Aanbixy, Oeacparsnoro 3akona or 27 wons 2006 Nel52-@3 «O nepeOHATBHLIX JAHHLIXY,
Tpynosoro xoaekca Poccuiickoft @eaepanuit, ejepaibHOrO 3aKOHRA OT 27 mons 2006 Nel149-@3
«O6 unopmat, HHPOPMALHOHHBIX TEXHONOTHAX M O 3AMHTE MHPOPMALLILY, [Mocranosnexus
Mpasurensersa Poccufickol ®enepauwnn ot 17 wosabpa 2007 r. Ne 781 «OG yreepkacHHH
Monokenus 06 obecnedenuy GEIOMACHOCTH NEPCOHAIBHBIX AAHHBLIX npH MX obpaborke
HHPOPMALHOHHBLIX CHCTEMAX NEPCOHMTBHBIX JAAHHLIXY H IPUIBAHO obecneqnts npasa u csoboxy
yHacTHIKOB 06pasosatebHOro npouecca npi 06paGoTke HX NEPCOHANLHLIX JAHHBIX.

1. O6mme nojsomenns

1.1. Tepconansupie Aanubie PaGotunka - coeacuns o dakrax, cobOpTHAX 1 OOCTONTENLCTRAX
sy PaBoTHMKa, NOIBOAKIOMHE  WICHTHOHUMPOBATH €10 JIHYHOCTH,  HEOOXOMMEIC
AIMHHHCTPAIHA B CB3K ¢ TPY/AOBBIMM OTHOWEHHAMH ¢ PaGoTHIKOM # Kacatommecs PaGoruuka.

1.2. K nepeonanbunim jannsiv PaboTiika 0THOCKTCR:

- CBEJICHIS, COACPKALIHECH B NIACTIOPTE WM HHOM JOKYMCHTE, YAOCTOBCPRIOUIEM JIHTHOCTD;

- uHdopMAaLLs, conepKALaRcs B TPyAoBolt Kinxkke PaboTnika;

- MHOOPMALMSA, COACPKAMAACS B CTPAXOBOM CBHACTENLCTBE IOCYJAAPCTBEHHONO NEHCHOWHOTO
CTPAXOBAHMA,

- CBE/ICHHA, COACPRALIMECH B AOKYMEHTAX BOHHCKOrO yHeTa (1pH MX HATHUHM),

- undopmams 00 oGpazoBAHMM, KBANMPUKALHH WIH HATHUHH  COCHHATLHEIX auauuil WM
NOATOTOBKH;

- WHGOPMAILIA O COCTORHMHK 310poBb PaboTiika (CBeCHNA 06 HHBATHAHOCTH H T.L);

- HHH;

- OKYMEHTBI, COACPKALIHE CBEACHNS, HEOOXOAMMBIC JUIR NPEAOCTABICHHA PaGorumky rapantail 1
KOMIEHCAH, YCTAHOBACHHBIX ACHCTBYIONIHM 3AKOHOJATEALCTBOM (IOKYMEHTHL O COCTABE CCMBH;
JOKYMCHTBI O COCTORMMM 370POBbH JCTeH; NOKYMCHTHI, HOATBEPKAAIOUME AONOAHHTEALHEIC
FAPAHTHH #  KOMNCHCAIMH N0  ONPEACACHHLIM  OCHOBAHINM,  NPCAYCMOTPEHHLIM
JAKOHOAATENLCTBOM (AOHOPCTRE, HAXONICHHS B 30HE BOIACHACTEHA PAIHALIH B CBA3M C asapueht Ha
YeproGuutsckoit ADC 1 T.1.); AOKYMEHTH 0 GepeMennocTH PaGoTHHIL; AOKYMEHTH O BO3pacTe
MUIONIETHHX JIeTelt).

1.3. Bee nepconansibie ganisie 0 PaboTHHKE AMHHHCTPAIMA MOKCT NOTYHHTE TOALKO OT HETO
camoro, PaGoTHRK NPHHMMACT PEIICHHE O NPEAOCTARICHHH CBOMX NEPCOHAIBHBIX JIHHLIX W JacT
cornacue na ux obpaGorky cpoeli Boncl W B CBOEM HHTEpECe. Cornacue odopmasercs B
muchMennoft GopMe B ABYX OKICMIUIAPAX, OJHH M3 KOTOPHIX MPEAOCTARIACTCH cyGnexTy
NEPCOHMILHEIX NAMHBIX, BTOPOHl XPAHUTCH Y ONEPaTOPa NEPCOHATLHLIX JAHHBIX B TCUCHHE CPOKd,
ykasanoro B Cornacuu. B cayuasx, Korja aJMHHHCTPALMS MOKCT NOJYHHTL HeoOXoAnMBIC
nMepcoHanbibe Aanibie PAGOTHHKA TOALKO Y TPETHETO AHUA, AAMUHHCTPALIAS JOMAKHA YBEAOMHTE
06 arom PaboTHnKa 3apaHee # NOAYUHTH OT HEMO IMHCLMEHHOE COrllache.

1.4, Anmunncrpauus obssama cooGumrs PaGoTHHKY O UEMAX, crniocobax M HCTOYHHKAX
NOMYYCHHS NEPCOMATBHLIX JAHMBIX, @ TAOKE O XapaKTepe NOMLICKAUMX  NOTYHEHHIO



NEPCOHANBHBIX JAaHHBIX W BO3MOXKHBIX IOCIEACTBHSX OTKaza PaOoTHHMKAa [aTh HMUCHMEHHOE
COIJIaCH€ Ha UX MOIy4YEHHE.

1.5. TlepconanbHble naHHBbIE PaOOTHHKA SBISAIOTCS KOH(MUACHIMAIBLHOW HH(pOpMAIMed U He
MOTYT OBbITh UCIOJIb30BAaHbl 3IMUHUCTPALIMEN WU JIFOOBIM UHBIM JIUIIOM B JIMYHBIX LIEJAX.

1.6. Ilpu onpeneneHnn oObeMa U COIEPXKAHHMS IEPCOHAIBHBIX JaHHBIX PaboTHHKa
agMuHUCTpanus pykoBojactByeTcsa Koncruryuueit Poccuiickoin ®enepanyu, Tpya1oBbIM KOJIEKCOM
Poccuiickoit @enepannu, UHBIMU (eiepaTbHBIMU 3aKOHAMH U HacTosIuM [lonoxxeHuem.

2. XpaHeHue, 00padoTka 1 nepeaayda nepcoHaJbHbIX JaHHbIX PaboTHHKA

2.1. OOpaboTka NEpCOHAJIBHBIX JaHHbIX PaboTHMKA oOcylecTBIseTCsS Al OOecleyeHUs
COOJIIO/ICHHSI 3aKOHOB M MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB B IIENSAX coaeicTBUs PaboTHUKY B
TPYAOYyCTpoiicTBe, 00y4yeHHH M NPOJBMKEHUHU IO ciayxOe, oOecrieueHus! JIMYHON Oe301acHOCTH
PaboTHuKa, KOHTPOJIS Ka4eCcTBA M KOJMYECTBA BBHIITOTHAEMON pabOTHhI, OIUIATHI TPYAA, 00ECTIICUCHHS
COXPaHHOCTH HUMYIIECTBA, I0Jb30BaHMs JIbIOTAaMH, NPEAYCMOTPEHHBIMH 3aKOHOJATEIbCTBOM
Poccniickoit denepanuu 1 akTaMyu aIMAHUCTPALIUN.

2.2. IIpaBo octymna K NepcoHanbHbIM JaHHBIM PaboTHUKA UMEIOT:

- paOOTHUKHM yHOpaBieHUs oOpa3oBaHus (MpU HAJIUMYUM COOTBETCTBYIOIIMX ITOJHOMOYHIA,
YCTAHOBJICHHBIX IPUKA30M YIpaBjieHUs 00pa30BaHus),

- PYKOBOJHTENH/ CTAPIINI BOCIIUTATENh 00Pa30BaTEIBLHOTO YUPEKICHHS,;

- CEeKpeTapb/IeJI0ONPOU3BOUTEIL 00PA30BATEIBHOIO YUPEKIACHNUS;

- Bpau/Me1pabOTHUK;

- 3aBeJIyIolIast X035 CTBOM.

2.3. PykoBoauTenh/CTapIInii BOCIIUTATENh O0Pa30BATEIBHOTO YUPEKIACHUS MOTYT TNEpeaaBaTh
nepcoHalbHble JaHHble PaboTHMKAa TpeThbUM JMLAM, TOJBKO €CIIM 3TO HEoOXOIMMO B LEJIX
NPEIYNpPEXACHUST YTPO3bl )KU3HU M 370pOBbsi PaboTHHKA, a Takke B CIydasx, yCTAaHOBJICHHBIX
benepaabHBIMU 3aKOHAMHU.

2.4. Cexpertapb/1eI0pPOU3BOIUTEb:
odopmisier mpueM Ha paboTy pabOTHUKOB,;
3aroIHsEeT TPYAOBbIE 10T OBOPBI;

BHOCHUT 3aIHCH B TPYJIOBbIC KHHKKH;

BbI1aeT MHPOPMAIIMIO O MEPCOHAIBHBIX JTaHHBIX PaO0OTHMKA 110 MHCbMEHHOMY 3ampocy pabOTHHKA
WINA €ro MpEeJICTaBUTENs] Ha OCHOBAaHMM HOTApHAIbHO-3aBEPEHHOM JTOBEPEHHOCTH Ha IMOJy4eHHE
TaKUX CBEACHHUH 0 MpOo(heCcCHOHATIBHON 1eATeNbHOCTH pabOTHHKA (CIIPaBKHU, BBIIMUCKU U3 IPUKA30B,
KOIIMU TPYAOBBIX KHI)KEK M T.[.). 3alpoC JOJDKEH COJEp)KaTb HOMEP OCHOBHOIO JOKYMEHTA,
YIOCTOBEPSIOLIEr0 JUYHOCTh PabOTHHMKA MM €ro 3aKOHHOTO IMpEACTABUTENs, CBEACHMS O Jare
BbIJJaUM YKa3aHHOT'O JIOKyMEHTa M BBIJABIIEM €ro OpraHe M COOCTBEHHOPYUHYIO IOAINHUCH
PabGoTHuKa unu ero 3aKkOHHOTO MPEICTaBUTEIS.

2.5. Ilpu mepenadye mepcOHANbHBIX JaHHbIX PabOOTHHKA PYKOBOAMTENb, JIEIONPOM3BOJIUTENH
00pa30BaTeNbHOTO YUPEKACHUS 00SI3aHBI:

OpeIyNpeuTh JIHI, MOTyYaloUMX TaHHYI0 HH()OPMAIUIO, O TOM, YTO 3TH JaHHbIE MOTYT OBITh
MCIIOJIb30BaHbI JIUIIb B LIEJSAX, U1 KOTOPBIX OHU COOOIIIEHBI,
noTpedoBaTh OT 3TUX JIMIl MUCBMEHHOE MOATBEPKIEHHE COOTIOIEHUS 3TOTO YCIOBHUS.

2.7. Vnble mpaBa, OOS3aHHOCTH, NEHCTBUS pPaOOTHUKOB, B TPYAOBbIE OOS3aHHOCTH KOTOPBIX
BXOJIMUT 00pabOTKa MEePCOHAIBHBIX JaHHBIX PabOTHMKA, ONpenensioTcs TPYAOBBIMH JOTOBOPAaMH U
JOJDKHOCTHBIMU MHCTPYKIIUSIMHU.

2.8. PykoBoauTtens 00pa3oBaTENbHOIO YUPEKICHHUS O00s3aH NPEAOCTABIATh NEPCOHATBHYIO
uH(pOpMallMI0O B COOTBETCTBYIOIEE TeppuUTOpHUadbHOE YyrpasieHue IleHcnonHoro ¢oHaa
Poccuiickoit @enepaunu no ¢opme, B Mopsake U o0beMe, YCTAaHOBICHHOM 3aKOHOJATEITHCTBOM
Poccuiickoit denepanum.

2.9. PonCcTBeHHUKHU | 4ieHBI ceMbU PaboTHMKA HE MMEIOT IpaBa JIOCTYyINa K ero NepCoOHaIbHBIM
JTAaHHBIM.



3. O6s13aHHOCTH Pa0OTHUKOB, HMEIOIINX JOCTYN K NePCOHAJIbLHBIM JaHHBIM PaboTHHKA, O
UX XPAHEHHIO U 3alIuTe.

3.1. PaGoTHMKH, MMEIOLIUE TOCTYI K IEPCOHANBHBIM JaHHBIM PaboTHNKa, 00s3aHbI:

3.1.1. He cooOmaTe nepcoHaNbHBIE JaHHbIe PaboTHHKA TpeThel cTopoHe Oe3 ero MUCbMEHHOTO
COIJIacHsi, KpOME CIIy4aeB, KOTJla B COOTBETCTBHHU C (peiepajIbHBIMU 3aKOHAMU TAKOT'O COTJIACHS HE
Tpedyercs,

3.1.2. ucnonp30BaTh MEepCOHAIBHBIE AaHHbIE PaOOTHHMKA, MOMy4EHHbIE TOJBKO OT HErO JIMYHO
WM C €r0 MUCHbMEHHOT'O COTJIACHS;

3.1.3. obecneunTh 3alIUTY NEPCOHAIBHBIX JaHHBIX Pa0OTHHKAa OT HEMPaBOMEPHOTO UX
UCIIONIb30BAaHUSl WM YTpaThl, B TMOPSAKE, YCTAaHOBJIEHHOM 3aKOHOAATEIhCTBOM Poccuiickoii
®enepauny;

3.1.4. o3nakomuTh PaboTHuKa U ero npeacrasureneii ¢ HactosmuM [lonoxeHnem u UX npaBaMu
¥ 00513aHHOCTSIMU B OOJIACTH 3aIIUTHI IEPCOHABHBIX TAHHBIX, MO POCIUCH;

3.1.5. cobmonate TpeboBaHKUE KOH(DUICHIIMATFHOCTH EPCOHANBHBIX JaHHBIX PaboTHMKA;

3.1.6. WCKIIOYATh WM WCHPABIATH 0 MUCbMEHHOMY TpeOoBaHuio PaboTHHKA HETOCTOBEpPHBIE
WIM HEMOJHbIE TNepCOHANbHbIE JaHHble PaboTHuKa, a Takxke JgaHHbIe, 0OpabOTaHHBIE C
HapylIeHHeM TpeOOBaHUI 3aKOHOJATENbCTBA;

3.1.7. orpaHuuyuBaTh MEpPCOHANbHbIE JaHHble PaboTHUKa TMpH mepeaaye MPeICTaBUTEINIO
PaGoTHuka TonmpKO TOM HMH(OpPManuUei, KOoTopas HEOOXOauMa sl BBIIOJHEHUS YKa3aHHBIM
MPEICTaBUTENIEM CBOMX MOJHOMOYHIA;

3.1.8. He 3ampamuBaTh HHPOPMAIIMIO O COCTOSHUU 37J0pOBhsi PaOOTHMKA, 32 UCKITIOYCHUEM TEX
CBEICHHI, KOTOpbIE OTHOCATCSA K BOIPOCY O BO3MOXKHOCTH BBINIOJIHEHUS PAOOTHHKOM TPYIOBOM
byHKINY,

3.1.9. obecrieunth PaboTHUKY CBOOOIHBINA JOCTYIl K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIIOYAs
[IPaBO Ha MOJy4YEHHE KoMK JIr000M 3amucu, coaepxalliell nepcoHalibHble JaHHble PaboTHUKA;

3.1.10. npenoctaBuTh 1o TpeOoBaHUIO PabOTHMKA MOJIHYIO MH(OPMAIMIO O €r0 NePCOHATbHBIX
JIAHHBIX U 00pabOTKE ITUX JAHHBIX.

3.2. JIuua, uMeroIue T0CTYI K ePCOHAIbHBIM ITaHHBIM PaboTHHKa, HE BIpaBe:

3.2.1. monmydath M 0OpabaThIBaTh IMEpPCOHAIbHBIC JaHHbIE PaOOTHHMKA O €ro MOJUTUYECKHX,
PETUTHO3HBIX U UHBIX YOSKICHUSAX, MHTUMHOMN >KU3HU, WICHCTBE B OOIIIECTBEHHBIX 00bEIUHEHUIX
WU PO COI03HOM 1eITETbHOCTH;

3.2.2. mpenocTaBiATh INEpPCOHANbHbIE JaHHble PaboOTHMKAa B KOMMEpYECKMX LelIx 0e3
nucbMeHHoro cornacusi PaboTHuka.

3.3. Ilpy npuHATHM peUIeHuH, 3aTparuBalOIUMX HHTepechl PaboTHMKA, aJIMUHHCTpaLUU
3arpenaeTcss OCHOBBIBAThCS Ha NIEPCOHANBHBIX JTaHHBIX PaOOTHHKA, MONYUYEHHBIX UCKIIOUYUTEIHHO
B pe3yJIbTaTe X aBTOMATU3UPOBAHHON 00paOOTKH UITH 3JIEKTPOHHOTO MOJTYUYEHHUS.

4. IlIpaBa u o6s13anHOCcTH PaGoTHMKA

4.1. B uensx obecrieyeHHs 3alUThl NEPCOHAIBHBIX NaHHBIX, XpaHSIIUXCSA y padoTonaTesns,
PaboTHuK MMeeT npaBo Ha:

4.1.1. onpenenenre CBOMX MPEICTABUTENEH JIJIS 3aIllIUThI CBOMX MEPCOHATBHBIX TAHHBIX;

4.1.2. TpeboBanue 00 MCKIIOYEHUN WUJIM UCTIPABIEHUN HEBEPHBIX MIIM HETIOJIHBIX MEPCOHATBHBIX
JAaHHBIX, a TaK)Xe JaHHBIX, 00paboTaHHBIX ¢ HapymeHuem TpeboBanmii TpymoBoro Komekca
Poccuiickoit ®enepaunu unum uHOro (¢eaepanbHOoro 3akoHa. Ilpu oTkaze aaMUHHCTpaLUU
UCKJIIOYUTh WM UCIIPaBUTh NEPCOHANIbHBIE 1aHHble PaboTHMKA MOCIIETHUI MMeeT MpaBo 3asiBUTH B
NUCbMEHHOW (hopMe aJIMUHHCTpAllMd O CBOEM HECOIJIACHH C COOTBETCTBYIOIIMM OOOCHOBaHHEM
Takoro Hecornacus. IlepcoHanbHble NaHHBIE OIEHOYHOrO XapakTepa PaboTHUK KMeeT NpaBo
JIOTIOJTHUTD 3asBJICHUEM, BBIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHUS;

4.1.3. TpeboBaHre 00 U3BELIEHUHU aJMUHHICTpAIEe BceX JIMII, KOTOPhIM paHee ObUTH COOOIIEHBI
HEBEpHBbIC WJIM HEMOJHbIE MepCoHalbHbIE AaHHble PaboTHHKA, 000 BCeX MPOU3BEACHHBIX B HHUX
WCKIIIOYCHMSX, UCTIPABICHUAX WIH JOTNOTHECHHAX;



4.1.4. ob6xxanoBaHue B Cy[ JIOOBIX HEMIPABOMEPHBIX JACHCTBHUI MM Oe31eiicTBUS aIMUHUCTPAIN
pu 00pabOTKe M 3aIUTE MEPCOHANBHBIX JaHHBIX PaboTHUKA;

4.1.5. Bo3MenIeHne YOBITKOB U (MJTH) KOMIIEHCAIIHIO MOPAIBHOTO Bpe/ia B Cy1€0HOM TMOPSIIIKE.

4.2. PaboTHUK 00s13aH coOOLIaTh AIMUHHUCTPALMU CBEAEHUS, KOTOPble MOIYT IOBJIMATH Ha
NPUHUMAEMbIC B OTHOILICHUH HETO PEIICHHS, KACAIOIIUECs €T0 TPYIOBOU AEATEIbHOCTH.

5. XpaHeHne nepcoHaIbHBIX JaHHbIX PaboTHHKA

5.1. HdoxyMmeHnTsl, moctynuBiiue oT PabGoTHuka, cBeneHuss o PaboTHuKe, MOCTyNHMBIIME OT
TPEThUX JIMII C TUCBMEHHOro corjacusi PaGoTHuka, wHas wuH(pOpMamms, KOTOpas KacaeTrcs
TPYIOBON JnesiTenbHOCTH PaboTHuka, xpaHsTcs B cefipe Ha OyMakKHBIX HOCUTENSIX (TPYAOBas
KHIDKKA, JIMYHAsE KapTouykKa, JIMYHOE JEJI0) M Ha BJICKTPOHHBIX HOCUTENSIX C OrpaHUYECHHBIM
noctynoM. JIMuHbIe KapTOYKM YBOJICHHBIX PAOOTHUKOB XpaHATCS B apXHUBe 00Opa3oBaTEIbHOIO
yupexaeHuss B andaBuTHOM mopsake B TedeHue 75 mer (cr.339 «llepedyHss THMOBBIX
yIpaBIECHYECKUX JTOKYMEHTOB, 00Pa3yIOIIUXCs B JEATEIbHOCTH OPTaHU3allui, C yKa3aHUEM CPOKOB
XpaHEHUs», yTBepkaeHHOro Pykosoaurenem denepanbHoil apxuBHOM ciyx0bl Poccun 6 okTsa0ps
2000 r.).

6. OTBEeTCTBEHHOCTh A/IMMHUCTPALUM U ee COTPYAHMKOB

6.1. 3ammra npaB PaboTHHKa, YCTAaHOBIIEHHBIX 3aKOHOAATEILCTBOM Poccmiickoii Denepanuu u
HacToAmMM [lomoskeHueM, OCYIIECTBISETCS CYAOM B LENSIX IPECeUeHUs: HEermpaBOMEPHOTro
WCIIOJIb30BAaHUS TIEPCOHANBHBIX JaHHBIX PaOOTHHMKA, BOCCTAHOBJIEHUS HAPYLIEHHBIX TIpaB H
BO3MEIICHHS IPUYMHEHHOTO yIiepOa, B TOM YKCIIe MOPaJIbHOTO Bpea.

6.2. JIuna, BUHOBHBIC B HAPYUICHWH HOPM, PETYIHPYIONMX MOJTydeHHEe, 00OpaboTKy W 3alIUTy
MEPCOHANBHBIX JaHHBIX pPaOOTHHKA, MPHUBICKAIOTCS K JUCUUIUIMHAPDHOW W MaTepUalbHOMN
OTBETCTBEHHOCTH, a TakKKe MPHUBJICKAIOTCS K TPakIaHCKO-TIPABOBOM, aIMUHUCTPATUBHON W
YTOJIOBHOM OTBETCTBEHHOCTH B TIOPSAKE, YCTAHOBIEHHOM (he/iepadbHbIMU 3aKOHAMHU.



O3nakoMuienbl: PaGoTHUK (ero mpencraButenb) ¢ HactosmuM [lomokeHueM, ero mpaBamMHu U
00513aHHOCTSIMH B 00J1aCTH 3aILUTHI IEPCOHAIBHBIX 1aHHBIX:

Ne OUO [ara [Toanuce
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O3nakoMuienbl: PaGoTHUK (ero mpencraButenb) ¢ HactosmuM [lomokeHueM, ero mpaBamMHu U
00513aHHOCTSIMH B 00J1aCTH 3aILUTHI IEPCOHAIBHBIX 1aHHBIX:

Ne OUO [ara [Toanuce
n/n
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