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O nopsaxe pacemorpenns obpawennii rpaxian
B MYHHUHNAABHOC J0IKOALHOE 00pA30BaTENLHOE YUPeAICHHE

«/lercxkmii can «Coanpimko»
1.OGmue nosomenns

1.1.Hacrosmee [loaoxkenne © nopaake pacemorpenus  oOpameuuit  rpaxnan s
MYRHIHNATLHOE AoWKoasHOe obpasosarensioe yupesaenwe «/lerexuft can «Conmmuuxon
(nanee — MJIOY) paspaGorano s coorsercrann ¢ Oeaepansuniy sakonom ot 02.05.2006 Ne 59-
@3 «O nopaxe pacemorperins obpamennit rpaxaan Poceuiickolt ®eacpauminn.

1.2. TlonoxeHMeM PperyaMpyloTcs NpaBOOTHOIICHHA, CBAMHHBIC C© peannsaumch
rpaxaanuiom PO sakpensennoro 3a wum Kowcruryuwelt PO npasa ofpauicsus B opraxsl
MCCTHOTO CAMOYNIPABNCHHA, YCTAHABTHBACTCS MOPANOK PACCMOTPEHHA ofpatucHuil rpakaan s
anvusncTpano MJIOY.

1.3. Oprasnsawis pabotsi ¢ ofpamenuamy rpaxaan B aavurucTpano MJIOY seaeres
8 coorsercrsun ¢ Koncturyumelt PO, «®eacparsiniv saxonom or 02.05.2006 Ne 59-@3 «O
nopsaxke pacemotperns obpamennii rpaxaan Poccufickolt @eacpaumnn, Yerasom MJIOY w
sacrosumm [osoxennenm,

1.4, Yeranosneunnift nacrosums [lonoxenuem nopaaok pacemorpenus obpaumenui
rpakaal PACTIPOCTPAHNCTCH HA BCe OGpAIICHMS TPAXARH, 33 MCKmOUCHHeM oOpawewuii,
KOTOPHIC MOAMCKAT PACCMOTPECHHIO B HHOM TNOPAAKE, YCTAHOBACHHOM (eaepaibHbIMMU
KOHCTHTYUMOHHBLIMH 3AKOHAMH W WHBLIMH  QeJCPAIbHBIMH  3AKOHAMH, @ TaKKe [MceMm,
HenoamennuX wa  obuumansEnx  Gramkax  yapexacsufl, oprammsaumii, npeapHATHA,
NOANMCAHHBIX HMX PYKOBOAMTCASMM, YNOAHOMOYCHHGIMH MA  TO JMUAMM, KOTOphIC
PACCMATPHBAIOTCH B NOPSUIKE, YCTAHORICHHOM VIR 06ueH KOPPECHOHACHIHMN.

1.5. Yeranomnennsit macrosumym [lonoxensnem nopsaok paccmorpenns obpatennit
rPROKAAH PACTPOCTPAHACTCR HA NPABOOTHOWICHNHN, CBA3AHHBLIC C PACCMOTPeHHEM obpaumcHui
MHOCTPAHHIX rpasaan i aun 6e3 rpaxaascTsa, 338 HCKUIOYMCHHEM CAYYacs, YCTAHOBICHHBIX
MERAYHApOHKM aorosopos Poceniickoit @eaepatnn win GeACPLTLHEIM JAKOHOM.

1.6. Tlpn pacemoTpenni  OOpAICHHN HC  JIONYCKACTCH  PasrjalieHue  ceeacHud,
COACPXAUMXCA B OOPAICHHN, & TAKKE CBEACHHH, KACAIOUMXCH HACTHON XHIHH IPAAIAHHHA,
Ges ero cornacma. He smasercs pasrinamenmem cpeacHnfi, coacpaaumuxcs s obpawen,
HANPARICHHE MHCHBMEHHOTO OOpamenns B rOCYAapcTBCHHBI  OPraK, OPraH  MeCTHOIO
CAMOYIPABACHMA WAH JODKHOCTHOMY JIMILY, B KOMICTCHUMIO KOTOPWX BXOAMT peucHue
NOCTABACHHBIX B OGpaIenne Bonpocos.

1.7. Anvumucrpamns MJIOY cucremariueckn ananupyer # oGoGwaer obpaumerius
IPRAUIAH, COACPMALMECH B HHX KPHTHUCCKHC JAMCUAHNS, C LEIBIO CBOCBPEMEHHONO BHINBICHHS
M YCTPAHCHHS NMPHYHH, NOPOXAMOUMMX HAPYICHHE NPAB M OXPAHACMBIX JAKOHOM MHTEPECOB

rPaXIAN.

2. lNpaso rpaxaan na obpamenne



2.1. T'paxxgane MMEIOT TIPaBO OOpamlaThCs JIMYHO, B YCTAHOBJICHHOUW (opme, a Takxke
HANpPAaBIATh WHIUBUIYaTIbHbIE W KOJUIEKTUBHBbIE MUChbMEHHBIE OOpaIleHUs B aJIMHHHUCTPAIUIO
MOV nu60 A0IKHOCTHBIM JIMIIAM.

2.2. I'paxxnane pean3yroT MpaBo Ha obOpalieHre cBOOOAHO U JOOPOBOJILHO, HE HapyIIas
1paB U CBOOOBI IPYTHX JIUIL.

2.3. ®opma obpailieHus TpaXk1aHaMu BEIOUPAETCsS CaMOCTOSITENIBHO.

2.4. PaccmoTpenue oOpalieHuii rpaXkJjaH OCYIIEeCTBIIeTCs] OECIIaTHO.

2.5. ITpu paccMoTperuu oOpaimieHus B aaMuHucTpanuio M/IOY rpaxnanuH nuMeeT mpaso:

— NPECTABIATh JAONOJHUTENbHBIE JOKYMEHTBl U MaTepHaibl, TM00 o0pamarscs ¢
npocb0Ooii 00 Ux ucTpeboBaHUH,

- 3HAKOMHUTBCA C JIOKYMEHTAaMH M MaTepHallaMH, KacaloIUMHCS PaCcCMOTPEHUS
oOpalieHus, eClii ATO He 3aTparuBaeT mpana, CBOOOIbI M 3aKOHHBIE HHTEPECHI APYTHX JIMILI, €CITU
B YKa3aHHBIX JOKYMEHTaX M MaTepuajgax HE COJEpKaTcs CBEICHHUS, COCTABIIAIOIINE
TOCYJapCTBEHHYIO MM HHYIO OXpaHsIeMyIo (elepaabHbIM 3aKOHOM TaiiHYy;

— MOJlyyaTh THCBMEHHBI OTBET [0 CYIIECTBY IIOCTABIEHHBIX B OOpalieHue
BOIPOCOB, 3a HCKIIOYEHHEM CIy4yaeB, yKa3aHHbIX B ILI.5.4, 5.8 Hacrosmiero I[lomoxeHus
YBEIIOMJICHHE O TIepeajipecaliiil MICbMEHHOTO OOpalieHns B TOCYIapCTBEHHBIE OPTaHbl, OpraH
MECTHOTO CaMOYIIPAaBJICHHUS MM JOJKHOCTHOMY JIMIYy, B KOMIIETEHIIMIO KOTOPBIX BXOJUT
pelIeHne MOCTaBICHHBIX B 0OpaIeHNH BOIPOCOB,;

— oOpatatecsi ¢ kano0oil Ha MPUHATOE MO OOPALICHUIO PEIICHUE I JCHCTBHE
(Oe3nelicTBUE), a TAKXKE C 3aABJICHUEM O MPEKPALEHUN PACCMOTPEHHS O0OpaIleHHUs.

3. TpeOoBaHuA K NMCbMEHHOMY 00paleHUIO

3.1. B nucbMeHHOM OOpallleHuu TpakJaH B 00s53aTENbHOM IMOPSJIKE YKa3blBaeTcs
HalMEHOBaHMWE  OpraHu3anu, 00  QgamMuiaus, UMs, OTYECTBO  COOTBETCTBYIOILEIO
JOJKHOCTHOTO JIMIIA UM €r0 JOJDKHOCTh B anMuHucTpauun MJIOY, a taxke cBOIO (paMuIInIo,
UM, OTUECTBO, MOYTOBBIN ajpec, MO0 KOTOPOMY JIOJKEH ObITh HalpaBjieH OTBET, YBEAOMIICHUE
nepeagpecaluy oOpallleHus, U3jaraeT CyTh HpPEJIOKEHUS, 3asABICHUS WU KajloObl, CTaBUT
JUYHYIO TIOJIUCH U J1aTy.

3.2. B cinydyae HeoOXOIMMOCTH B TOATBEPKACHHE CBOUX JIOBOJOB TpakJaHUH IIO
NUCbMEHHOMY OOpallleHHIO MpHIaraeT JOKYMEHTBhl M MaTepuanbl JU00 MX KOMWHU, KHWKKU U
OpUTHHAJIBI UHBIX JIOKYMEHTOB, MPHJIOKEHHbIE K OOpaIleHMsIM, BO3BPALLIAIOTCS 3asIBUTEINIAM I10
uX npocsoe.

3.3. OOpawmenue, nocrynuBuee B Aamunucrpanuio MJOY no uHpOpMaIMOHHBIM
cucreMaM OOIIEro IOJIb30BaHUs, MOMJIEKUT PACCMOTPEHUIO B TOPSJIKE, YCTaHOBICHHOM
HacrosuMm Ilomoxxenuem.

3.4. I'pak1aHuH HampapisieT CBOE NMHUChMEHHOE OOpalleHHe HEMOCPEJCTBEHHO Ha HUMs
3ageayromero MJ/IOY wnm ero 3amectureneld, B KOMIETEHIMH KOTOPBIX BXOJUT pEIICHUE
MOCTaBJIEHHBIX B 0OpAaIllEeHH BOTIPOCOB.

3.5. [luceMeHHOE 0OpalieHne MoANEKUT 003aTeNIbHOM perucTpaliyy B TeYeHUE TPeX AHEH
C MOMeHTa mnoctymieHus. Bcee nocrymatromue B agmunuctpauuio MJIOY nucemeHHBIE
oOpailleHusi TpaXJAaH MPUHUMAIOTCS, YUYMTHIBAIOTCS, PETUCTpUpYIOTCA. PerucrpanuoHHbII
UHJIEKC OOpallleHus I'pa)KIaH YKa3bIBAaeTCsd B NMHUCHMEHHOM OOpallleHUH, KOTOPBIA CTaBUTCS B
HUKHEM I[IPaBOM YTJIy MIEPBOTO JIUCTA.

3.6. Ilucema rpaxial ¢ IOMETKON «JIMYHOY IOCJIE IPOYTEHHUS aIpeEcaToM, B Cllydae, eCiu
B HUX CTaBSITCSl BONPOCHI, TpeOyromne OPUIMaTIbHBIX OTBETOB, NEPEIAIOTCI HA PErHCTPAIUIO B
YCTaHOBJIEHHOM IOPSJKE.

3.7. IlucbmenHoe oOpalieHue, cojaepikallee BOMPOCHI, pPellleHue KOTOPHIX HE BXOAWUT B
KoMIieTeHIno aaMuHuctpauu MJIOY, noaiexxur nepecbuike B TEUEHUE CEMH JHEW co JHs
PETUCTPALlMA B COOTBETCTBYIOUIMM OpPraH WM COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIMILY, B
KOMIIETEHIIMIO KOTOPOTO BXOAMT pEIICHHE TIOCTABICHHBIX B OOpALIEHUH BOIPOCOB, C



YBEJIOMJICHHEM TpaXKIaHWHA O Tepeaapecaliii ero oOpalieHHs, 3a HCKIIOYEHHUEM ClIydas,
yKa3aHHOTO B IL.11. 5.4, 5.8 Hacrosmero [lonoxenus.

3.8. 3anpemiaercs HaNpaBJSTh *Kal0Obl TPaXJaH HA PACCMOTPEHUE TEM JIOJKHOCTHBIM
munaM aagmuauctpauu MJIOY, pemmenue win nerictpue (0e31elCcTBUE) KOTOPBIX 00KaIyeTcs.

4. PaccmoTpeHue o0OpalieHuil rpaxaaH, MOAro0TOBKa 0TBETOB

4.1. OoOpamenue, mnocrynuBiiee 3aBeayromiemMy MJIOY, mnomiexur o06s3aTeaIbHOMY
PacCMOTPEHHUIO.

4.2. VYder, peructpauus, XOJ pPAacCMOTpeHHUs OOpalleHus TpakJaH OCYIIECTBISIOTCS
3aBEYIOIIMM C 3aHECEHHUEM B KYPHAJI U KAPTOUKY JINYHOTO IIPHEMA.

4.3. 3apeayrouuii MJIOVY:

- oOecnieunBaer OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pPAacCMOTPEHHE
oOpaiieHusi, B ciay4ae HEOOXOJUMOCTH — W C Yy4YacTHEM TpaXKJIaHWHA, HalMpaBUBIIETO
oOparieHue;

- 3alpalIuBaeT HeoOXOAUMBIE Il PACCMOTPEHHs 00pallleHusl TOKYMEHTHI U MaTepHallbl B
JpYT'UX OpraHax M y APYTrUX NpPeJupUsTUd W OpraHu3alMil ropoja, 3a UCKIOYEHHEM CYJIOB,
OpPraHOB JO3HAHUS U OPraHOB NPEIBAPUTEILHOIO CIEICTBUS;

- IPUHUMAET MEpbl, HalPaBJIE€HHbIE HA BOCCTAHOBJICHUE WJIM 3AIIUTy HAPYLIEHHBIX IpPaB,
cBO0OO/ U 3aKOHHBIX HHTEPECOB IPaKIaHIHA,

- Ta€T NMMCbMEHHBIE OTBETHI 110 CYILECTBY ITOCTABJIEHHBIX B 00pAIlleHNH BOIIPOCOB;

- YBEIOMJISIET TpakJlaHWHA O HAIPaBJICHUU €ro OOpalleHHsl Ha PACCMOTPEHHE B JIPYroi
OpraH Wy Jpyrue NpeArnpusaTUs U OpraHu3aluy ropoja B COOTBETCTBUN C UX KOMIIETCHIIMEH.

4.4. VYupexneHus, NOpEeINpUATAS U OpraHU3alUd palioHa 110 HaIpaBICHHOMY B
YCTaHOBJICHHOM TMOpsIKe 3ampocy 3aeenyromero MJIOY, paccMarpuBaromiero oOpaiieHue,
00si3aHBl B TedeHHEe 15 mHeW NpemocTaBiATh JOKYMEHTbl M MaTepuaibl, HEOOXOAUMBIE s
paccMOTpeHHsl OOpalieHHus 3a HCKIIOUYEHUEM JIOKYMEHTOB U MAaTepHalioB, B KOTOPBIX
COJIepKATCSL CBEJIEHUS, COCTaBISIOIIME TOCYAAPCTBEHHYIO MIIM OXpaHsieMyro QenepaibHbIM
3aKOHOM TaiHy, U JUIsl KOTOPHIX YCTaHOBJIEH OCOOBIN MOPSAIOK MPEAOCTaBICHHUS.

4.5. OtBersl Ha oOpalleHMs TpaxaaH, NpUCIaHHble Ha HuMs 3aBexnyromero MJIOVY,
TOTOBSTCS Ha OJaHKE YYpPEXKICHUs 3a MOAMUCKHI0 3aBexyromero MIOY u peructpupyrorcs B
JKypHaJe.

4.6. OTBeTHl JOJIKHBI COAEpKaTb KOHKPETHYI0 U YETKyI0 HH(OpPMaLHI0 IO BCEM
BOIIPOCaM, NTOCTAaBJICHHBIM B 0OpallieHnH rpax/jad. Eciu 3asBuTeNto AaH OTBET B YCTHOH (opme,
TO B Marepuajax, MPWIOKEHHbIX K OOpalleHHI0, JOJHKHO ObITh 3TO yKazaHo. Ecimu maercs
IIPOMEXYTOUHBIM OTBET, TO YKAa3bIBAETCA CPOK OKOHYATEJIBHOIO PEIIECHUS IOCTaBICHHOIO
BOITpPOCA.

4.7. OTBeTHI, IOATOTOBJICHHbIE HA OCHOBAHHUH MPABOBBIX IOKYMEHTOB, JOJKHBI COAEPKATh
PEKBU3UTHI 3TUX JTOKYMEHTOB C YKa3aHUEM J1aThl © HAMMEHOBAHMSI.

4.8. OTBeT Ha KOJUIEKTHBHOE OOpallieHHe OTIPaBIIETCS HA UMS TIEPBOTO TTOATMCABIIETO
€ro JINLA, €CJIU B IUCbME HE OTOBOPEHO KOHKPETHOE JIMII0, KOMY Ha/JIE)KUT JaTh OTBET.

49.0TBeT Ha oOpamieHue, mnoctynuBmiee B AammHucTpammio  MJIOY  mo
UH(POPMALIMOHHBIM CHCTEMaM OOIIEro IOJIb30BAaHUs, HAMpaBiIAETCs MO TOYTOBOMY ajpecy,
yKa3aHHOMY B 00pallieHuu.

4.10. OOpaieHus rpax/JaH Mocjae UX pacCMOTPEHHs UCIIOJHUTENSIMU BO3BPAIAIOTCA CO
BCEMH OTHOCSIIITUMUCS K HUM Matepuanamu 3aBenytomero MJIOVY, kotopsiit popMupyer nena, B
TOM 4YHCJE€ C OTBETOM 3asBUTENIO B ClIydae, €CIM JaBajloch MOpy4YeHHE HH(POPMHPOBATH
PYKOBOJICTBO O p€3yJIbTaTax PACCMOTPEHUS.

4.11. B MJIOVY ycranaBnuMBaeTcs CIEIYIOIIMHA MOPSAOK BU3UPOBAHUS MOJATOTOBIIEHHBIX
OTBETOB Ha OOpalIeHHs TpaxaaH 3a MOoANKChIo 3aBeaytomero MJIOY u ero 3amectureneii:



- Ha BTOPOM H5K3EMIUISIPE OTBETA 3asIBUTENIO B JIEBOM HMYKHEM YIJIy YKa3bIBaeTCs (haMHITUS
U TOJMNKMCh HUCHOJHUTENS, HOMEp €ro CiyeOHOro TeinedoHa, a TakKe MPOCTABISIFOTCS BH3bI
PYKOBOJUTENCH, y4aCTBOBABIINX B IOATOTOBKE OTBETA, C PACIIM(PPOBKON (haMHIIHIA.

- Ha KaXJOM OOpAaIlleHUH I10C/Ie OKOHYATEJIbHOIO PELICHUS M €ro MCIOJIHEHHs JOJDKHA
ObITh OTMeTKa 00 wucnoiaHeHuu «B nemo», mara W JUYHAS TMOANUCH JOJDKHOCTHOTO JIMIIA,
npuHsABLIEro 310 pemeHue. IIpemioxxenus, 3asBieHus U Kajao0bl, KOIMKM OTBETOB HA Ipa)/iaH
(bopMHpYIOTCS B 1€710 B COOTBETCTBHH C YTBEPKACHHOW HOMEHKIATYPOU Jedl.

5. llopsinok paccMOTpeHNsl OTAEJbHBIX 00pPallleHH i

5.1. OOpamenust rpaxaaH, noctynusiiue 3asenytomemy MJIOY u3 cpeacts maccoBoi
uH(pOpMallMK, pPAcCMaTPUBAIOTCS B TMOPSJKE M CPOKH, MPEIyCMOTPEHHbIE HACTOSALIUM
[Tonoxxenuem.

5.2. B cnydae ecnu B MHCHbMEHHOM OOpalleHMH HE YyKa3aHa (aMuiaus rpakJaHUHa,
HAIPABHBIIIETO OOpAIICHUE W IMOYTOBBIM aJipec, M0 KOTOPOMY JOJDKEH ObITh HAIPABJICH OTBET,
OTBeT Ha oOpamieHue He gaerca 3aBenyrommMm MJIOY, nmpuHHMaeTcsi pelleHHe O CIHCAHUU
JTaHHOTO oOparmieHus «B memno».

5.3. Ecnu B yKka3aHHOM OOpalleHHH COAepXkKarcsi CBENCHUS O IMOATrOTaBINBAEMOM,
COBEpIIIAacMOM HJIM COBEPIICHHOM IPOTHUBONPABHOM JESHUH, a TakkKe O JHIEe, €ro
MOJArOTABIUBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIUBIIEM, OOpallieHHe MOAJICKUT HAPABICHHUIO
B OpPT'aH B COOTBETCTBUU C €TI0 KOMITCTECHITUEH.

5.4. ObpaieHue, B KOTOPOM 00kanyeTcs cyeOHOe pelieHrne, BO3BpaIlaeTcs TpaKIaHuHY
C pa3bsICHEHUEM TIOPsIKA 00KATOBAHUS TAHHOTO CYACOHOTO PEIICHHMSI.

5.5. Tlpu monmyuyeHUU THUCHMEHHOTO OOpalleHHs, B KOTOPOM COJEp>KaTCs HEIeH3ypHBIE,
OCKOpPOWTEILHBIC BBIPAKCHHUS, YIPO3bI )KH3HH, 3I0POBBIO MM UMYIIECTBY JOJHKHOCTHOTO JIHIIA,
a Tak)Ke YJIEHOB €ro CeMbHU 3aBEAYIOIIUI BIIpaBe OCTaBUTh oOpalleHue 6e3 OTBETa MO CYIIECTBY
MOCTABJICHHBIX B HEM BOIIPOCOB W COOONIUTH TPa)KJIaHWHY, HalpaBHUBIIEMY oOpalieHue, o
HEJOMYCTUMOCTH 3JI0yMIOTPEOICHUS TTPABOM.

5.6. Pemenue o crmcaHuM JaHHOTO oOpamieHus «B 11eno» w HampaBICHHH COOOIICHHS
3asBUTENI0 O HEIOMYCTHMOCTH 3JIOYIOTPEOJICHHUs] MPaBOM MPUHUMAETCS U TOAMHCHIBACTCS
3aseaytouim M/IOVY unu 3amectuTenem.

5.7. B cmyudae, eciu TEKCT MUCHBMEHHOTO OOpaIlleHUs HE TMOJaeTCs MPOUYTEHHIO,
oOpalieHue HE TO/UICKUAT HANpPaBJIICHUI0O HAa PACCMOTPCHHE M OTBET Ha HETr0 HE JaeTcs.
3asBuTent0o 00 O3TOM COOOIIaeTcsi, eciau ero Qamuidsg M TOYTOBBIA aApec MOAJAIOTCS
MpoYTeHHIO. PemeHne o crnmcaHuy JaHHOTO oOpamieHus «B 7emo» u cooOmeHnn 3asBUTEITIO
MPUHUMAIOTCS U TTOJMMCHIBAIOTCS 3aBEAYIOIINM UIIH 3aMECTUTEIIEM.

5.8. OOpameHus rpaxjaaH, MOCTYMUBIINE OT OJHOTO M TOTO K€ JIUIA TI0 OJHOMY H TOMY
e BOTIPOCY, €CJIM CO BPEMEHH T0J]a4d TIEPBOTO OOpAIIeHUs UCTEK YCTaHOBJICHHBIN HACTOSIIIAM
[TonmoskeHneM CPOK PacCMOTPEHUS WU 3aBUTEh HE COTJIACEH C MPUHSATBHIM 10 €r0 00paIleHUIo
peIIeHueM, CYUTAIOTCS TIOBTOPHBIMH.

5.9. Ilpu pabore ¢ MOBTOPHBIMU OOpAIICHUSIMH JAETONPOU3BOAUTEND (HOPMHUPYET JENO0 C
YK€ UMEIONTUMHUCS JIOKYMEHTAMH 10 OOPANCHUSIM JJAHHOTO 3asBUTEIIS.

5.10. He cumrtaroTcss MOBTOPHBIMH OOpalleHHs OJHOTO W TOTO K€ 3aABUTENS, HO IO
pa3HBIM BOIPOCaM, a TaK)Ke€ MHOTOKPATHBIC — [0 OJTHOMY M TOMY € BOTPOCY B ciydae, eclid
MPUYMHBIL, IO KOTOPBIM OTBET MO CYIIECTBY MMOCTABJICHHBIX B 00paIlIeHUH BOMPOCOB HE MOT OBITh
JaH, B TIOCJEAYIOMIeM OBUIM yCTpaHEHBI, TPaKJIaHWH BIIPaBEe BHOBbL HAMPABUTH OOpaIlcHUE
3aBenyromemy MJIOVY.

5.11. B cayuyae ecnu B MUCBMEHHOM OOpallleHWH TPaKJaHWHA COIEPKUTCS BOMPOC, Ha
KOTOPBIi €My MHOTOKPAaTHO JaBallCh MHCHbMEHHBIE OTBETHI IO CYIIECTBY B CBS3U C paHee
HapPaBJIEHHBIMU OOpAIllEHUsIMHU, U TIPU ATOM B OOpalllEeHUH HE MPUBOASTCS HOBBIE TOBOJIbI WU
oOctositennbecTBa 3aBeaytommid MJIOY BmpaBe HpUHATH pelIeHHE O OE30CHOBATENBHOCTU



OUYEepeHOT0 OOpallleHUs] U TPEKPaIlCHUH MEepenucKH ¢ rpaxaaHuHoM. O JaHHOM pEUICHUU
yBEAOMJISIETCS TPaXKIaHUH, HAIIPaBUBIINUK oOpalleHue.

5.12. B ciyyae eciy OTBET IO CYIIECTBY ITOCTABJICHHOTO BOIIPOCA B OOPAIICHUH HE MOXKET
ObITh aH 0e3 pasrialleHus CBEICHUM, COCTaBJSAIONIMX OXpaHSAEMYI0 (elepalbHbIM 3aKOHOM
TaiiHy, rpaXK1aHuHY, HapaBUBIIEMY OOpalleHle, COOOIaeTcss 0 HEBO3MOKHOCTH 1aTh OTBET IO
CYIIECTBY B CBSI3U C HEJIOIYCTUMOCTBIO Pa3rilallieHHs] YKa3aHHbBIX CBEJCHUI.

6. Cpoku paccMoTpeHHsI 00pallleHUi ¥ yBeJoMJIeHHe 3asiBUTeJIeil

6.1. O6pamenus, nocrynusmue 3aBenayrmemy MOV, paccmarpuBaroTcs B CPOK 10
OJIHOTO Mecsil]a CO JHA WX PErucTpalud, €ClIM HHOM CpOK (MEHbLIMH) HE YCTaHOBIIEH
pykoBoauTeneM nubo ero 3amectuteneM. OOpamieHusi, He TpeOyroIHe AOMOJIHUTEIHLHOTO
U3y4eHHs] M TPOBEPKH, paccMaTpuBaioTCs Oe3oriaratenbHo. O pe3ynabTaTax pacCMOTPEHUS
YBEIOMIISIFOTCS 3aBUTEIH.

6.2. B UCKIIIOUUTENBHBIX CllydyasX PYKOBOJUTENb BIIpaBe MPOJJIMTh CPOK PAaCCMOTPEHHUS
oOpamienuss He Oosiee ueMm 3a 30 1Hell, yBelOMHMB O MPOJUIEHHH CpPOKa €ro pacCMOTPEHMS
rpakAaHWHa, HapaBuBIIero oodpamienue. [Ipoyienne cpoka ohopmiseTcss UCIIOTHUTENSAMU HE
MEHEee 4eM 3a ISTh JHEH 10 UCTEUYEHUs CPOKa PACCMOTPEHHUs OOpaLeHHUS.

7. Opranuszanus padoTsl 10 JUYHOMY NIPHEMY I'PAKIAH

7.1. Tpapux wu mnopsgok nuyHoro mnpuema rpaxgaH B MJOVY ycranaBiuBaercs
PYKOBOAUTEIIEM.

7.2. llpy nuyHOM HpHUEMe TpaXIaHUH MNPEIbSABIAECT JOKYMEHT, YAOCTOBEPSAIOLIUI €ro
JIMYHOCTb.

7.3. Ilo Bompocam, He BXOIAIIMM B KommeTeHIuIo 3asenyromero MJIOVY, 3asBurensm
pPEKOMEHAYETCSI 0OpaTUTHCS B COOTBETCTBYIOLIME OPTaHbl, YUPEXKICHUS, OpraHU3aIiH.

7.4. Bo BpeMs 3anucH Ha INPUEM 3aBEAYIOLIMM 3alONHIET KapTOYKy JIMYHOTO IpHEMa
rpaxkaanuna (opma mpusiaraeTcsi), B KOTOPYIO 3aHOCUTCS COJIEpKaHue 0OpallieHus rpakIaHnHA
Ha JINYHOM IIPHEME, a TAKKE PE30JIIOLMS BEYILErO IPUEM, C IOPYUEHUEM TOJKHOCTHOMY JIMILY.
[Tpy HEOOXOAMMOCTH TpakJaHaM MPEeIaraeTcsl U3JI0XKUTh CyTh BONpPOCa B MUCbMEHHOM BHJIE.
[TucbMeHnHOe oOpallieHHe B 3TOM Cllyyae perucTpUpYeTCs U pacCMaTPUBAETCSl B YCTAHOBICHHOM
NOpSAJIKE, a B KApTOUKe Jienaercs otMeTka «OCTaBIIeHO 3asBJICHUE» U J1aTa perucTpaliy.

7.5. B cnydyae ecnu W3NOKEHHbIE B YCTHOM oOOpamieHMH (akThl U 0OCTOATENbCTBA
ABIIIOTCS OYEBUIHBIMU M HE TPEOYIOT IOMOJIHUTENBbHOM NMPOBEPKH, OTBET Ha OOpalleHHe ¢
corJiacusi TpakJjaHHHA MOKET OBITh JJaH YCTHO B XOJI€ JINUYHOTO IPUEMa, O YeM JelaeTcs 3aluch
B KapTOUKE JJUYHOTO IIpHeMa rpakaaHiHa. B ocTanbHbBIX ciydasx JaeTcsi TUCbMEHHBIN OTBET 110
CYIIECTBY ITOCTABJIEHHBIX B 00paIlEHUH BOIIPOCOB.

7.6. Tlpm TOBTOPHBIX OOpAIICHUSX IOAOUPAIOTCS HMEIOIIUECS MaTepHaibl IO eIy
3asIBUTESL.

7.7. B Xxome NUYHOTO MpUEMa TPaXJaHUHY MOXKET OBITh OTKa3aHO B JalibHEHIIEM
paccMOTpEeHUH OOpalleHHs, €clii eMy paHee ObUl JlaH OTBET MO CYLIECTBY IOCTaBJICHHBIX B
0OpaleHny BOIIPOCOB.

8. Padora ¢ o0pameHnsiMy, NOCTABJICHHBIMH HA KOHTPOJIb

8.1. ObparieHus, B KOTOPBIX COAEPIKATCS BOMPOCHI, UMEIOIINE OO0NbIIoe OOIIECTBEHHOE
3HAYEHHE, COOOMIACTCSI O KOHKPETHBIX HAPYIICHUSIX 3aKOHHBIX MPaB U HHTEPECOB TPaXkKIaH, KaK
npasuiio, craarcs Ha KOHTPOJIb.

8.2. Ha xonTponpHBIX oOpamieHusx crapsatcs nometkun «KOHTPOJIb» u «ITOJIEXXKUT
BO3BPATVY».



8.3. JIOKHOCTHOE JHMIO0 — HCHOJHUTEIb B YCTAHOBJIEHHBIE CPOKH paccMaTpUBaET
KOHTpOJIbHOE oOpamieHue, HHPOpPMHpPYET O pe3yinbrarax 3aseaytomero MJIOY  mubo
3aMECTHUTEJS, TOTOBUT OTBET 3asIBUTEIIO.

84. Ecmum B oOpameHHsX TOCYyIapCTBEHHBIX OPraHOB COJEP)KaTcs MPOCHOBI
pOMH(OPMHUPOBATH MX O PE3yJIbTaTaX PACCMOTPEHHSI TPaKJaH, TO UCIIOJIHUTEIh TOTOBUT OTBET
u uM. Kak nmpaBuiio, 3TH 0TBeTHI noAnuchiBatores 3apeAayromuMm MJIOY. 3asenyronmit MJIOY
BIIPaBE MPEAJIOKUTh HMCIOJHUTEIIO IMPOJOJDKUTH PaboTy C MPOBEICHUEM JOMOJHHUTEIHHBIX
MIPOBEPOK WJIM TOCJIE MOANUCAHUS OTBETa CIHUCATh MaTepUajbl MO pe3yiabTaTaM PacCMOTPEHHS
obparienus «B gemnoy.

8.5. OOpaiieHue cuuTaeTcsi UCIIOJTHEHHBIM U CHUMAETCS C KOHTPOJIS, €CIIM PaCCMOTPEHBI
BCE TIOCTaBJICHHBIC B HEM BOIIPOCHI, IPUHSATHI HEOOXOJUMBIC MEPHI, 3asIBUTEIISIM JJaH OTBET.

8.6. [TucbmenHble 0OpallleHus, Ha KOTOPbIE JAIOTCS MPOMEKYTOYHbIE OTBETHI, C KOHTPOJIS
He cHuMmaroTca. KoHTposnb 3aBepiiaercs TOJBKO TOCJAE BBIHECEHHUS M IPUHATHUS
MCYEPIBIBAIOIINUX MEp IO Pa3pelIeHUI0 MPeUIoKEeHUsI, 3asBIeHUS, ®KaloObl. Pemienre o cHATHH
C KOHTpOJI IpuHUMaeT 3aBeayoomuil MJIOVY.

8.7. KontponbHbie 00paleHus: JOMKHBI COACPKATh KOHKPETHYIO U YETKYIO0 HH(POPMAIUIO
10 BCEM BOIIPOCaM, IIOCTABJICHHBIM B OOPAICHHSX TPaX/IaH:

- €CIU CPOKH PAaCCMOTPEHUSl MPOJUICHBI, TO JOJDKHBI OBITh YKa3aHbl MPUUYUHBI H
OKOHYATEeJIbHAsI 1aTa PaCCMOTPEHUSI, 10 UCTEYCHUH KOTOPOH OYIET TOMOJIHUTEIBHO COOOIIEHO O
pojieNlaHHoM paboTe;

- B OTBETE JOJDKHO OBITh YKa3aHO O TOM, YTO 3asBUTEIIb B TOHW WU HHOU (opme
poruH(OPMUPOBAH O pe3ysibTaTaX PAaCCMOTPEHHUS,;

- OTBET 3asIBUTEJIIO MOAMUCHIBACTCS PYKOBOIUTEIEM;

- K OTBETY MPUKJIAJBIBAECTCA OPUTHHAI PACCMOTPEHHOT'O 00paIleHns rpaKIaHIHa, eCIH Ha
HeM crout mtami «[TOJJIEXKUT BO3BPATVY ».

9. KoHTpO/Ib CO0II0OeHUs TIOPSIKA PACCMOTPEHHsI 00paIleHHid

9.1. JlolKHOCTHOE JMIIO B Mpefenax CBOEW KOMIIETEHIMH OCYIIECTBISET KOHTPOJb
COOJIIOJIEHHsI TIOPsIKA PAacCMOTPEHUs] OOpallleHUH, aHAIM3UPYeT COJEepXKaHHE, MOCTYMAOLINX
obpamenuit u wuHpopmupyer 3aBeaywomero MJIOY o HapymeHUSX HCHOJHUTEIHCKON
JMCLUTUIMHBL.

9.2. 3aemyroumii MJIOY npuHuMaer Mepbl 1O CBOEBPEMEHHOMY BBISBICHUIO H
YCTpaHEHUIO MPUYMH HApYIIEHUs MpaB, CBOOO U 3aKOHHBIX HHTEPECOB I'PaXK/IaH.

9.3. Jluna, BUHOBATble B HApYyIIEHWU MOPAIKA PACCMOTPEHUs OOpallleHui TrpakiaH,
U3JI0O)KEHHOro B HacrosmeMm [lonokeHun, HECYT OTBETCTBEHHOCTb, IHPEIYCMOTPEHHYIO
3aKOHOAATENbCTBOM POD.

10. XpaHeHne MAaTepHaJIOB N0 00PALICHUSIM ITPaKIAH

10.1. 3aBenyronuii MIOY ocyiiecTBisieT XpaHEHUE U UCIIOJIb30BAHUE B CIIPABOYHBIX U
UHBIX LENAX MPEeII0KEeHNH, 3asiBICHUH 1 5kai00 rpax/iaH.

10.2. BHecTH B HOMEHKJIATypy KypHaJI PETUCTPALIMU IO 0OpaIIeHUsIM TPpaXKIaH.

10.3. OTBETCTBEHHOCTb 3a COXPAHHOCTh JOKYMEHTOB II0 OOpalleHusM TpakIaH
BO3JsIaraercs Ha 3aBenyromero MJI0OV.

10.4. YcranaBnuBaeTcs CpOK XpaHEHUs NPEIJIOKEHHH, 3asBICHUH, XKalo0 TpaxaaH U
JIOKYMEHTOB, CBSI3aHHBIX C WX DPAcCMOTPEHHUEM U pa3peuieHueM — 5 ser. B HeoOxoanmbix
CllydasiXx SKCIEPTHOM KOMHCCHEW MOXKET OBbITh NPUHATO pelIeHHe 00 YBEJIWYEHUH CpOKa
XPaHEHUs WIH O TIOCTOSIHHOM XpaHeHUH HanboJiee LEHHBIX IPeI0OKEHUH rpaXx/IaH.

10.5. Ilo ucTeueHNM YCTAaHOBJIEHHBIX CPOKOB XPAHEHHUS AOKYMEHTBI 10 IPEIOKEHUAIM
3asBJICHUAM U Kajno0aM TpakAaH MOJUIe’KaT YHUYTOKEHHIO B COOTBETCTBHM C YTBEP)KICHHBIM
®DenepanbHOil apxuBHOU ciryk00i Poccun 06.10.2000 r. [lepeuneM THUIOBBIX yIpaBIEHYECKHX
JOKYMEHTOB, 00pa3yoluxcs B A€ATEIbHOCTH OpraHU3aliy, ¢ yKa3aHHUEeM CPOKOB XpaHEHHUSI.



10.6. XpaneHue nen y UCIOJHUTEIEH 3alperaeTcs.

10.7. OGparieHus TpakaaH MOTYT HaIlPaBIsATHLCS B apXUB 0€3 PaCCMOTPEHUS, €CIIM B HUX
COJIEPIKATCSl PACCYKJICHUS IO W3BECTHBIM MpOOJIeMaM WM TMOJHUMAIOTCS YXKE PpEIICHHBIS
BONPOCHI, HE TpeOyrolirue IOMOJIHUTEILHOIO PACCMOTPEHHS, a TakKe OECCMBICICHHBIE IO
COJIEP’KaHUIO.

10.8. Pemenre o ciucannu yKa3aHHBIX 0OpallieHuid mpuHUMaeT 3apenyromuii MOV



IMPUJIOXXEHUE

K ITonoxenuto o nopsiake
paccMOTpeHus OOpalleHH rpaxaan

B MJIOV «JleTckuii can «COJHBIIIKO

KAPTOUKA JIMYHOI'O ITIPUEMA T'PAKJIAH
3aBeyIoleMy J1eTCKHM CaIoM

Jara npuema
®.1.0. rpaknaHrHA
Mecto paboThI
Jomainuii anpec
Tenedon
CopeprkaHue yCTHOTO oOparieHus

Pesynbrar paccMoTpeHust yCTHOTO OOpaIieHus TpaxaaHnHa

1. KoMy oTnpaBieHo (pe3otonus)

2.JlaTa UCTIOTHEHUS
3./loTIOTHAUTENBHBIN KOHTPOIIb
4.CHATO C KOHTPOJIS
5.Pe3ynprar
6.J/laTa, TOJDKHOCTh UCTIOJTHUTEIIS

7.0T TpakiaHuHA MIPUHATO MUCbMeHHoe 3asBieHue ([Ipunaraercs)

Bx.Ne o1 « » 20 1.
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